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what s Forest School?

what does Forest School look like at Heacham duniov School?

Forest School i8S 3@ unique and nsPivational ledvning process wheve children can develop their Sel§-worth,
while enviching all areas of their learning in 3 veal-life context. It 1S 3 process that childven at Hedcham
dunior, Heachawm Infant, and Snettishaw Primary ave privileged to be 3 part of, whevre they use the natural
envivonment to deepen their learning and take the time they need to veflect and be inspived. It s 3 hands-
on ledrning experience, Pevsonalised for edch child and wotivated by their interests and passions. we
believe that developing emotional intelligence, Sel§-esteem and social skills are the key foundations that a
Person needs, and time iS taken to develop these. Duving Forest School, childven will be wmotivated and feel
empowered to achieve tasks and dctivities that challenge theiv tndividual aspivations n ways that they
learn best. In Forest School, childven will develop an uhders-l;awdihg and connection with the watuval wov\d’
appreciate ouvr vural Survoundings wovk with tools, ?lay, explove, and learn the boundaries o§ behaviour by
wanadging visks. ouv activities and Forest School sessions will depend on the intevests, ability and

expevience of Pavticipants. Examples of Fovest School dctivities include:

ExPloving the watural envivonment through their Sense of ‘awe and wonder'.

Developing 3 velationship with the envivonment wheve children wish to learn how to wurture and

wandge the naturdl envivonment.

Building dens and other structuves to envich their gawmes and imaginative play.
Fives and cooking.

Tree c\imb'mg.

Natuval cvafts.

Ustng tools, Such 3as knives and saws.



Scavenger hunts and adventuve,

Teaw Savnes‘

Den and shelter building,

Seasownal dctivities.

Stovytelling, using the natuval world to enable stories to come to life.

Forest School 1S @ vich ledrning envivonment that will further enhance the creative, enquivy based

tedching that dlveady happens n the classrooms. In ovder Sov our Schools to be fun and enjoyable places,

with happy and successful life-long ledrners, we all want to veflect the Fovest School ethos.

west Norfolk Acadewy Forest School Rules

Edch group of children will be given the opportunity to discuss and create their own Forest School vules.

This will besiv\ their journey with high expectations while empowering them and 41ving them ownership

over their sessions. The vules below veflect the values and vules that | will guide the childven to Sollow and

will underpin all that we do. The childven ave veminded of their Sorest vules befove beginning each session.

In addition to these vules, separate vules will be discussed and created for wove specific activities (Such 3s

five, tools...etc).
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Forest School

Eco-Schools

The west Nov§olk Academ

Be Kind, work together and hep each obher. Don't vuin other pecple’s
No u\row‘uhg.

Make 53fe ChOTCES. drag long sticks, do not wave thew, move it
by yourself,

Be careful. check the ground for trip hazards.

ApPropriate clothing
wust 3lways be worn but

will vary depending on
the weather,

Look after others, and nature, ask besore | fick

Be sensible, ask an adult 1§ 1 am not sure,

childven must always
wear wellies, old boots
or trainers,

Follow the rules, aways. especially when using tools or avound th




Sta§§ing and responsibilities

Nawme dob role Sighatuve Date

MS L dacksow Headteachevr

Safequavding lead

MvS E Hunt Deputy headteachev

Miss E Riddiwgtom Forest school |eader

Qualified teacher

My B Griffin chaiv of governors

It 1S the vesponsibility of the headteacher to ensure that the School has the covvect tnsurance to cover
the 3dctivities carvied out n Forest School Sessions. This inSurance has been discussed with the Academy
Trust Priov to Forest School Sessions beginning, and approved.

Any §ivst 31d can be carvied out by any of the Staf§ wmembers present at fovest School (Providing they
have had basic §ivst aid training), however, it s advised that 3 ‘Forest School fivst aid’ tvained staf§
wewmbev (M1iss 'R’\dd'mstovx) ovevrsees and 1S aware of any §irst 31d carvied out i§ 1t 1S wot thewm. Their
outdoor §irst did qualification wmust be venewed every three yedrs. Staf§ ave to §ill out the §ivst aid book
(35 they would normally) to veport any fivst 3id. Any §irst aid wust also be logged nto the ‘near wiss and
accident log book' (Huvxsv\, catevyillar book) to enable the Forest School leader to veview and wownitor
safety and visks. The caterpillar book will be kept n the hedlth and safety toolbox. This will be kept on
top of the cabinet wear the five civcle, under the 03k tree.




A wminimum 0of Z Sta§§ wmembers can vun a2 session, however the vatios in covrvespondence with the visk
assesswents will limit the dctivities available Sov the children. A level 3 forest school leader wust always
be present Sov a Fovest School session with at least one othev. |§ no Fovest School leader s present
outdoor learning sessions can still happen in the fovest arved, but Forest School velated activities must
vwot take place,

All s£3§§ and volunteers have 3 vespownsibility to ensure that they follow the school policies.

It 1S the responsibility of the Forest School leader to:

Either carvy out, or work with other adults to cdrry out and check visk assessments. A visk
assesswent of the fovest ared wust occur before each session, ov occasiondlly on arvival with the
childven for educationdl purposes. (n addition to this, risk assesswments will be cavried out fov
edch 3ctivity that wmady occur during the Session (Such 38s any individudl tools being used, five,
Shelter building...etc), as well 3s 3 Seasondl visk 3assesswment edch terw. Examples of these can be
Sound W the appendix this handbook but will be filled n by hand.

Ensure all of the Fivst aid kits ave fully veplenished after use, ncluding §irst aid forws,
Ensuve the tools and kit used ave safe fovr use, looked after, and Stoved covvectly,

nSorm all staf§ involved in 3 Forest School session about the risks and how to wanage thew b‘j

Showing thew the visk assessments ov talking and demonstrating safe practice.
Advise othevs of how to best keep safe when nvolved in different activities,
To ensuve that crb/dbs checks have been carried out prior to an adult helping at Forest School.

To ensuve that safequarding procedures are Sollowed precisely by all adults, 3s they would be n

school.

To spread the Forest School ethos dcvoss the School. Involve and inform people whevever possible
about Fovest School (Such 3s by vunning 3 stas§ weeting, having 3 Forest School section on the
school websites, having a fovest school display 3t edch School wvolved, waking 3 Forest school
nstagram dccount, making information booklets... ete).



Health and Safety at Forest School

The Forest School approach values the importance of wmandging visks and endbling childven to take visks.
This not only tedches thew the importance of being safety conscious, but it also empowers childven to be
trusted and vesponsible fov themselves. A visk-bene§it analysis will be carvied out by the Forest School
leader n ddvance to ensuve that the bene§its of the dctivity outweigh the visk, and identify any control
dctions that can be followed to veduce the likelihood 0§ 3 visk occurving. We will cavry out seasonadl visk
assesswents, 3s well as daily (prior to edch Session) and Specific dctivity visk dssesswents,

At Heachaw Junior School we will follow the ‘5 Step process’ when wmanadging visks to ensuve that the visk
assesswents ave thovough and effective:

I.  Look for the hazavds.
2. Decide who w3y be havwmed and how.

5. Evaludte the visks and decide whether existing contvols ave adequate ov whether wove Should be
done, Fovest School dctivities may only proceed 1§ the vemaining visk is deemed to be low (green

on the visk mandgement 9Y’\d).

4. Recovd §indings on our school visk assesswment Sheets (seasonadl, daily, ov specific dctivity visk
assesswents depending on the visk). Add in any daily amendwents to standing visk assessments,

5. Review 333esswents on 3 veqular basis by discussing with the childven and adults present (i§
civeumstances change that could affect the vigour of the dssesswment) and vevise if necessary.

Risk Management policy

we believe that, while theve dve visks that wust be considered, theve ave 3lso 3 wide vange of potential
bene§its that we do not want childven Tn west Nov§olk Acadewmy Trust to wiss out on being 3 part of. we
also vecognise that taking visks i an impovtant part of ledrning and developing and we want to Pprovide 3
safe and supportive envivonment in which Participants can leavn about visks, challenges and pevsonal
safety. we will always ensure that appropriate and vequldr visk assesswents ave cavvied out, ov nvolve the
children W carrying out the risk assesswments too. Wildlife and diffevent weather conditions can credte
new challenges and changes to the fovest ared. These will need to be assessed prior to edch Session and wmay
alter previously arvanged activities.

The $ollowing didgram will be displayed on the ‘health and safety toolbox' n the Sovest area to help
support adults and childven in managing and reducing visk. Adults will be encouraged wheve possible to do
visk assessments together with the childven to increase awaveness have professional discussions veqarding
visk management, and provide 3 broddev perspective.



Impact
Trivial Minor |Moderate| Major | Extreme

Rare | Low | [ Low Low | Medium | Medium
>| Unlikely | Medium | Medium | Medium
8 | Moderate Medium | Medium
o
B

Likely | Medium | Medium | Medium

Very likely| Medium | Medium

Adults and childven can use the table to ncredse awareness and assess visks to then veduce the probability
and Iikelihood of an dccident happening. The table allows us to think dbout the severity of 3 visk, dlongside
how likely it 1S to happen to weigh u?p it's safety. Activities must ownly occur i§ they §all into the green
low' visk aved. |§ an activity §alls into the ved 'high' avea, the activity must not take place. I§ an
activity falls iwto the orange ‘wedium’ visk avea, control dctions wmust take place and 3 judgement wust
be wade as to whether or not it is an appropriate visk to wake (if it can be veduced to a green ‘low’ visk).
Procedures can happen n response to 3 visk 3ssesSment (Such 33 waking Specific vules to veduce the visk)
0 then endble an activity to wove nto the green ‘low’ visk aved, allowing it £o then take Place.

Although unlikely, we are awavre that due to changes W civcumstance and the child-initidted approach to
Forest School, ¥isks wmay change or new ones ariSe. In order to manage these visks effectively during the
fovest sessions, discussions with staf§ and childven wmust be had to vevise the visks, promote awaveness
and wmake sensible decisions. Staf§ing should be @ minimum of | adult : (5 children, but prefevably ( adult : (o
childven vatio ov higher. One 0§ the 3dults present wmust be 3 level 3 Forest School ledder,




Fivst aid, dccident and emergency Proceduve

Minor Incident
. Pupil/adult assessed by wewmber of staf§ (first aid trained).

2. Tveat as vequived (First 3id kit stoved n ‘health and safety toolbox'), gaining additional
assistance 1§ necessary (additional support fvow other stas§ wmembers ov asking an ‘outdoor §irst
3id" trained mewmber to carvy out Fivst aid if wove appropriate).

3. write W the fivst aid book by the School of§ice (3S you would normally). Ensure other schools
Sollow their own §irst aid proceduves when they veturn to their School if not 3 Pupil 3t Hedcham

dunior School.

4. TFill W the ‘near wiss and accident log book' (Huwngry caterpillar book) to vecord ncident. It is also
important to log any ‘near wmiss' accidents to wmonitor these. This iS kept in the ‘health and
safety toolbox'.

Major Incident

. Mewmber of staf§ to attend to casualties immediately (preferably an ‘outdoor first aid’ trained
wewmber of staf§, but i§ ot they wmust be mmformed iw\media{;e\\, to thewn attend to casualty).

2. EnSure the vest of the group have "tools down' and are safe with another adult. Seek the
attention of another Staf§ wewber,

3. Assess the Situation and distinguish between walking wounded (pevson 1S able to walk to get help-
e.q broken arwm) ov 3 wovre Sevious dccident (PevSon 1S unable to walk- e.q unconscious). Attract
the attention of the School fvont office by calling (Forest School leader to have a chavged Phowe),
sending the 'emergemc\, card’ (kept W the 'Health and safety toolbox'), or through 3 sensible child
ov 3dult (3s we would in school). School office to contdct emergency Sevvices i§ necessary (499)
and nform pavent,

4. Mowitov incident and wmake notes while cow\’eovtivxg casualty.

5. When deemed safe, get the vest of the childven with theiv designated adult to go back wside until
the emevrgency is dealt with.

6. cowplete incident veport forw/write n ‘log book'.

Sentor leddership teawm to complete online veporting forms, veview incident, veview ouv practice,
and veview the fovest vules to ensure quality assurance, Report to RIDDOR fov any wajor

wncidents,
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1§ the casualty is an adult, the sawme process (above) applies. Tools wmust go down tmmedidtely and 3
sensible child wmust w§orm the office 3as soon 3as possSible to enable another §ivst aid tvained wmember of
Sta§§ to cowe to the casualty. The childven wmust be taken inside a3 Soown as possible and appropriate
dctions wmust be Sollowed dccording to the Step by Step process above.

st 3id kits

As well 33 the §irst aid kits available in School, a Sovest §ivst aid kit and a five safety §irst aid kit will
also be available i the Sovest ared fov quick and easy access. They will be kept n the ‘health and safety
toolbox' on the cabinet nedr the 03k tree. It s the vesponsibility o§ the Fovest School leader to ensuve
that the §ivst aid kits ave veplenished aftev use.

The §ovest first aid kit will contain:

Disposable gloves

First 3id forms and 3 pen/ Near wiss and accident log book (Hungry caterpillar book)
Bandages

‘Paramedic scissovs

Tweezevs

Foil blanket

E\jewash

Alcohol §ree wipes

Safety Pins

Plastevs

Micvopove tape

Medical information and wedication Sor individuals

The emergency fire sa-\‘-e-b\, kit will contain:
Five blanket
Paiv of five gloves
Burns kit
water contadiner to Stove emevaencv wiatev

A Slext tub
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Advmivﬁs-beﬁhg Medicines/items to children

AS we are on School grounds, the childven who take veqular wedication will be able to continue to do so as
they U\Suﬂl\\j do ™ school. I§ the child 18 coming Svowm Heachawm In§ant ov Snettishawm ?YTW\QV\j School it 18
the vesponsibility of their class teacher to ensure wedication iS brought to thedunior School Site and
taken 3S it Should be. |§ sun cveam ov nsect SPray iS vequived, the childven will be encouraged to apply it
themselves while being observed by an adult. Information on Specific childven and their wmedication (i§
necessary) will be available in the ‘health and safety toolbox’, but class teachers wust wake the Forest
School Leader awavre of any wedical information before carrying out Forest School with the children,

re safety proceduve

o foarfess in
the pursuif of
whaf sets Your

Five 1S hugely Powerful and often credtes 3 calming atwmosphere that encourdges people to Sel§ veflect. Five
can ignite 3 vich Sense of awe through t's power and beauty. Five 1S mesmerizing and can §ascinate people
for hours, stimulating the Senses through it's vibrant colours, unique swell, warm glow, and atmospheric

cvackling sounds
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Fire preparation

The §ive will always be lit n 3 safe Place. This safe Place has alveady been prepared n the centre
0§ the woodland space. The §ive will be it 1w 3 five Pit and 3dlways positioned in the centre of the

civcle awdy frowm low canopy branches.
check the §loor in the five civcle to ensuve theve are no tripping hazards (pull up any weeds etc).

childven wmust all understand and agree to follow the §ive vules before being 3 part of the

exyevience,

The Seats ave avound .5 metves §rom the §ive Pit with veqular exit Paths at vequldr intevvals

between log seats. The Seats wust be stable and sturdy.
The children wmust always walk avound the outside o§ the five civcle.
A §ive blanket must be hung close by the Sire pit along with the firve emergency kit.
Fire lighting
A Fovest School leader or trusted adult wmust light the §ive and be 3t the §ive at all times,
Do wot throw anything onto the five.

Sitting in the line 0§ smoke wust be avoided. A way to dedl with swoke can be given to the
childven 1§ vequived. They can be advised to turn their head to one Side, put their hand across
their §ace, closing theiv eyes and counting to 30. they can 3lso be advised to leave the five civcle
and §ind 3 Seat out of the Swoke.

childven must only go towards the §ive Pit (Such a5 for cooking) under the divection of the
Forest School leader ov allocated adult. when 3t the five pit, children wust be kneeling to avoid
triPPing into the five,

children wust be veminded about waving sticks (Skewers), and also hot §ood and drink,

Fives wust be it using matches, §ive §lint, or §ive steels.

Sticks and wood (wo Plastic) wmust be placed onto the §ive from the Side and wot over the Slame.
Fire extinguishing

All §ives wust de distinguished at the end o§ 3 session.

water wust dlways be available to extinguish the five.

Theve wmust be wo swmoke ov Steam leSt.

Large vemaing of wood wmust be Sepavated.

13



Preferably, the §ive should be put out once the §ive has burned down to ash. When extinguishing the five, the Fovest

School leader or allocated adult will use the container of water (part of the five kit) to gradudlly pour water onto

the §ive, controlling the smoke levels by letting it burn down before adding some wove water. USing 3 long Stick the

ash/water can be stivved to ensuve all of the §ive 1S put out. children wmust still be veminded that the §ive pit and

the 3sh i3 very hot and the five vules still apply. Once the water and ash dve cool and theve IS no Swoke ov Steam

left, the ash and water can be vemoved from the five pit. All of the five safety equipment wust be put away in the

‘health and safety toolbox'.

Five safety tips

object

used fovr

Safety tips

Gvill

To provide 3
surface to cook
$oods ov boil
kettle.

Do wot touch it.

ownly g0 towards it under the permission of an
adult.

Always kneel dround the fire pit.

Always use cooking utensils to wmove the $ood on
the gvill.

check it 18 stwd\,.

Do nwot touch it even whewn the §ire has been

extinguished (adult to use five gloves).

campfive kettle

To boil water Sovr
hot dvinks and

cook’mg.

A child wiust wot touch it.
Adults wmust only pick up by holding the handle.

Be caveful that it 1S wot too full (as water could
bubble out of the spout). Also be careful that it is
wot too em?t\j.

e caveful of the steam coming out of the Spout.

Do wot lean over it,
Remind childven that it containg boi\’ms watev,

When Pouring, place the cup on the ground or
Sturdy log, and pour awady frow the child (never
Pour Wto 3 cup that 3 child i holding ncase it
splashes).
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Make suve the |id 1S Securely own,
Be careful when vemoving the \1d.

Ensuve it 18 in 3 Stable position,

Skewevrs

To push §ood
owto to cook ovevr

the §ive.

Do wot wave avound,
Remind children that the end s shavp and pointed.

Ensuve theve i3 plenty of handle space to hold the
$ood over the §ive, put it dowwn and pick it up.

Be caveful when putting the hot end nto their

wouth.

I§ dvopped or touches the floor, get 3 new one and

do not eat Svow it.

Do wot Shave skewevs with othevs.

Pans

To cook food n,

Do wot touch the pans.
only 3dults ave to touch the handles.

children must ownly stiv ov sevve using utensils
undev the tnstruction and supervision of an adult,

wearing $ive glove.

Do wot lean over the pans (and be caveful of the

steam when Stivving).
Stiv gently to avoid s?lashing.

Do wot let foods boil dv\j.

Hot $ood and dvink

L ——d

To enjoy! (and
taste new things)

Remind childven that §ood and dvink cooked own the
five 1S boiling hot and they wust be sensible n
waiting fov it to cool down before eating and
dvinking. Adults ave to help advise the childven on
suitdble times to begin eating and drinking.

Prior to Forest School session, pre-cooked and
othevr fo0od i3 to be Stoved n the fridge ov
freezer n the cookery voom (i§ it wont §it, Seek

Permission to Stove in the kitchens). |t wust be
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kePt n 3 plastic tub with 3 1id until use.

A clean chopping board §vom the cookery box can
be taken outside and used fov a3 clean suv§ace 1§
needed to prepare Sood . Hands wmust be washed.

Make suve §ood iS thovoughly cooked.

Follow food hygiene vules,

cancellation procedure

It 1S ultimately up to the heddtedcher, Louise Yackson, to decide i§ 3 Forest School SesSion Should be
cancelled. This decision can be ddvised by the Forest School leader. I§ the headteacher is absent it 1S then
the vesponsibility of the deputy heddtedcher, Emwa Huwt. |§ Forest School is cancelled, it 1S the
vesponsibility of the heddtedcher ov the deputy headtedcher to wake priov arvangements for the Session.

civcumstances wheve Forest School would have to be cancelled:

1§ vo Forest School leader s present. In this case, outdoor ledrning sessions could still happen n
the woodland area, but Fovest School velated activities wmust wot take place.

\§ only wewmbevr of staf§ is available to vuwn the sessiown.

n extreme wedther conditions (Such 3 Strong winds 4zwmph ov above).
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Tool policy

Usng ‘veal tools' enables childven to learn 3 |ife skill alongside developing physically, achieving ambitious
40313, and developing sel§-confidence. Trusting children with power§ul tools s empowering for childven and
engbles them to feel like their potential is limitless.

Gewneral vules to be followed when using tools

Tools wust only be taken by a child under the permission of 3 Fovest School ledder (preferably) ov
allocated adult. children will always have adult supervision when collecting, transporting and using tools.
Tools will be monitored and counted n and out by 3 vesponsible adult. Tools must be stoved and locked
away safely when not in use. childven will lose permission to use tools i§ they do not follow the forest

vules.
+ Hand tools are to be wmaintained kept n 'q00d wovking ovder’ by the Forest School Leader.

o The Forest School leader will inspect the tools befove use to ensure safety and that the tools are n
'good wovking ovder'. |\t i wovrth wodelling this to the childven Sor educational puvrposes.

e childven and adults will be taught how to handle tools properly and to treat thew with vespect.

e Whilst using tools the staf§ to child vatio s dependent on the tool n use and the child/children using
the tool. The vatios will vary de?ewc\iwg own the 9rou?/39e/abi\it\,/weeds of the children.

e Tools will be kept i 2 padlocked contdiner and only vemoved by the Forest School leader ov vesponsible
3dult. Sowe tools wmay be kept locked n the gardening shed.

e NO vunning ov pointing with tools.

e The blade quards wust be on all tools when not W use (hand saw, bow saw, knife sheaf). Adults wust
vewmove and put back the quards unless the childven are deemed capable.

o Childven wiust never touch the blades.

e Nothing can be 'davxs\img' whewn using tools. It 1S the responsibility of the Forest School leader or
allocated adult to ensure that long haiv s tied back, and suitable clothing s worn (no Scavves dangling). No

gloves to be worn whewn using tools.

o A safe working Space, dlong with being aware of what 3 ‘blood bubble' is (su§Sicient space around the

tool/tool user) wmust be considered whewn using tools.

o childven understand that when they hear ‘tools down' they wust safely put down their tools.
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Tool use

The Forest School leader will decide 1§ the 3ge group/ ndividudl child is veady and safe fov using each

individual tool, and 1§ it 1S the covvect tool fov the job at hand.

Tool

Best used Sor

Safety tips

knife

whittling wood, cutting
covd, chopping food.

The Fovest School leader will demonstrate safe use with
children and adults n swmall groups ov own 2 (:1 basis when
Witially using the tool. Starting with the 3 point safety
Stance or safe seated position and checking theve is 3
safe distance §vowm othevs avound the tool user (‘blood
bubble'). The Forest School leader demonstvates the
Scvaping technique away frow themselves. The other
hand manipulates the Stick above the whittling dved,
keeping the knife work safely away frowm the body. The
adult will c\ose\\j supervise the child behind their nown
dominant hand whilst using the tool. No throwing,

Gimlet

il

For wmaking small holes.

The Fovest School leadev will demownstrate safe use with
children and adults n swmall groups ov own 2 (:1 basis when
witidlly using the tool, demonstrating the technique on
an appropriate wooden block to Show how to hold the
tool safely, keeping vertical and how to Support the
wood Secuvely. Wood wust be braced securely and the
gimlet wmust not be waved avound. keep your hands at
the safe side 0§ the wood. No throwing.

Bow Saw

For cutting green wood
such 3s tvee branches
and shvubs, ov sawing
logs to size. They ave
better Sov speed as
apposed to 3 neat
§nish. These require
less Physical strength
than the folding saw
and can be used n paivs,
so 3 better saw to begin

ledrning with,

The Fovest School leader will demonstrate safe use with
childven and 3dults tw small groups ov on a I:( b3sis when
nitially using the tool. Stavting with the safe standing
Stance, brace the wood secu\re\\jl and checkiwa the 'blood
bubble’, the Forest School leader will demonstrate the
Sawing technique with the blade cover on §irst, showing
the children how to hold the tool safely in the knuckle
gviP and how to keep the other hand safe from the
blade. 1§ this 1s tricky, it wmay be Suggested that the
child holds the saw with both hands securely and sasely
and anothev adult/child to help suppovt the wood at a
safe distance. Depending own age and ability, the leader
way tdke the opposite end of the bow saw to 3ssist the
child with the sawing wotion, taking it n turns to
Push-pull, this could also progress to two children
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wovrking together. It iS useful to do several cuts i one
divection beSove Sawing. Whewn Sawing wood, hands wmust
be kept away from the blade and the wood wust be

braced Secuvely. No throwing,

Fo\d'mg Saw

AN

For cutting branches

and swall logs. They can
get Wnto wove difficult
spots (that pevhaps the

bow Saw cannot).

The Forest School leadev will demownstrate safe use with
children and adults n swmall groups ov own 23 [:1 basis when
nitially using the tool. Stavting with the safe standing
stance, brace the wood secuvely, and checking the ‘blood
bubble’ the Forest School leader will demonstrate how
to hold the tool safely in the knuckle gvip and how to
keep the other hand safe §vowm the blade. |t iS useful to
do several cuts n one divection before Sawing. When
Sawing wood, hands wmust be kept away frowm the blade

and the wood wwust be braced Secuvely. No throwing,

Hand dvill

For drilling holes into
wo0d. This requives
wove gross wotov
downwavd pressure 3s
apposed to §ine wmotovr
wrist twisting (like the
gimlets) thevefove, a3
good §ivst step fov hole
waking.

The Forest School leader will demonstrate safe use with
children and adults n swall groups ov own 2 [:1 basis when
Witidlly using the tool. The Forest School leader will
dewmonstrate the drilling technique on an appropriate,
braced, wood block, showing how to hold the tool safely
with both hands, keeping vertical and pressing down
while turning the handle. Be careful of pushing too havd
that the drill bit Snaps. Do not 3pPly too wuch pressuve
to Wnitidlly incase 1t Slips. No throwing,

Mallet

For bashing, den

building, wedging.

The Forest School leadev will demownstrate safe use with
childven and adults in small groups ov on 3 (:1 basis when
nitidlly using the tool. Standing ov kneeling h @ Sturdy
Position, use the wallet to bash the job at hand,
ensuring the other hand is either on the wallet or in a2
safe position. checking the wmallet iS held secuvely, hit
the wallet away from your body, and ensuve you ave 3
safe working distance §vowm othevs. Do ot throw the
wallet.

vegetable peeler

To Peel vegetables.
Please note: Do wot use
for peeling anything
other than vegetables.

The Fovest School leader will demonstrate safe use with
childven and adults w swall groups ov on 3 I:( basis when
witidlly using the tool, demonstrating a safe seated
Position and the Scraping dction away frow the body
using the dominate hand. The other hand to be placed a
safe distance §rom the peeling, holding the vegetable
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Securely. use fovr peeling, not poking. No throwing.

Loppevs

For Pruning and cutting
swaller branches with
less effort.

The Forest School leader will demownstrate safe use with
childven and adults n swmall groups ov own 23 [:1 basis when
nitidlly using the tool. check around Sor 3 ‘blood bubble’
0§ space avound the tool usev. Ensuve that only the task
at hand s W the way of the lopper blades. Wheve
possible, the blades should be held upwards to cveate a
‘evocodile’s swile’ (the cuvved blade under the straight
blade). with one hand on each of the handles, cavefully
Push the handles together to cut. Always hold the
loppers closed and §acing down when not in use. check
wheve the snipped branch will 1and to ensuve it doesn't
land on anyore. 1§ the blades get Stuck W the branch,
try to cavefully swivel the loppers to velease thew ov
ask @ grown uP to help you. Do wot throw.

Handsaw

Fov cutting branches,
?lanks, pallets, and swall
logs.

The Fovest School leader will demonstrate safe use with
childven and adults w swall groups ov on 3 I:( basis when
nitially using the tool. Stavting with the safe standing
Stance, brace the wood secuve\\jl and checkima the 'blood
bubble’, the Forest School leader will demonstrate how
to hold the tool safely in the knuckle g¥ip and how to
keep the other hand safe fvom the blade. It 1S useful to
do several cuts n one divection before Sawing. When
Sawing wood, hands must be kept away frowm the blade
and the wood wwust be braced Secuvely. check for wheve
the wood will dvop to ensure it does wot $all on feet. Do

not thvow,

Rake

i

clearing pathways,
leaves, soil or wood

chip.

The childven wmust hold the vake with two hands and
dvag. children wmust be encouraged to use the vake in an
uPright Position to prevent back ache. children to look
cavefully avound thew to ensure they do not touch
anyone with the vake. Do not thvow.

Secateuvs

For Pruning and cutting
swaller branches with
less effSovt.

The Forest School leader will demonstrate safe use with
childven and adults n swmall groups ov own 2 [:1 basis when
nitially using the tool. check around Sor 3 ‘blood bubble’
of space dround the tool user. Ensure that only the task
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3t hand is n the way of the blades. cavefully push the
hawndles together to cut 3s they would with Scissovs.
Always hold the blade closed whewn not w use. Do not

thvow,

wWheel barvow

For vnavxoeuvviw3

vesouvces,

Make Sure the contents is not too heavy and is balanced.
Do not over-fill. check the tyre is pumped up. Watch
wheve you dve going whewn using it. Hold with two hands
(ove on each handle) at all times. keep your back
Straight and use your legs to |i§t. Be careful on uneven

5vouwd.

Spade

Fov di%'mg and Sov

W\O\/'\V\s vesouvces,

Do wot thvow Spade, ov whatever iS on the Spade. use
cavefully (check wheve othevs are to 3avoid huvting
thew). Do nwot cavvy anything too heavy. Do not thvow.

Food hygiene and campfire cooking policy

All Participants on dctivities will be encouraged to wash theiv hands with water and soap, or

cleaned with hand gel, before preparing, cooking, or eating food,

choPPing and preparing food wmust be on 3 clean surface (preferably bring out 3 clean chopping

boavd).

All $ood waste wust be disposed of to avoid vodents.

Food that wmust be kept vefrigerated ov frozen, ov pre-cooked $ood wmust be kept in 3 plastic tub with a lid

doovrs and bvought out just before the sessiown. |§ it will not §it in Qvidge/%{eezev n sta$§ voowm seek

Permission from the cooking staff to keep h the School kitchens,
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Toileting procedure

Befove @ Forest School session, children will be given the opportunity to go to the toilet. Due to the close
Proximity of the School to the fovest avea during @ Forest School session, childven needing the toilet will
be able to independently take themselves to the toilet after nforming a Stas§ member that they need to
g0. Sowe childven, Such 3 young children or those from Hedchawm Infant and Snettisham Primary (who do
not know the site 3s well), may requive an 3adult or another child to 3ssist thew. This wust be discussed
and wmanaged between the 3dults.

clothing
“There is no such thing as bad weather, just bad clothing”.

The childven will Participate in Forest School sessions in alwost 3ll weathers, to enjoy the fovest
throughout the Sour seasons. Befove entering the fovest, childven will be dressed appropriately for the
wedthev. At Hedchaw nfant, duniov, and Snettisham Primary school we vequest that children bring 3
‘Fovest School Kit' to ensure that pavents take responsibility to ensure they dve appropridtely dressed.
childven will be asked to bring 3 weatherproo§ coat, and appropriate shoes (wellies, boots ov old trainers)
§vom howe, as well 33 warw joggers hoodie, Spave Socks and preferably waterproo trousevs too. |§ the
childven ave getting cold adults can initiate an active gawme to play, Sit by a §ive ov Shave 3 shelter to help
warwm up. In vave cases 1§ this 1S not appropriate fov the child, they can veturn to the classroom
supervised by an adult. Pavents will be informed and veminded to Send their childven with additional layers
i§ the weathev 1S fovecast to be particularly extreme. |§ the weather is due to be hot, it will be advised
that childven are still dvessed n long sleeves and tvousers, but bv'mg 3 hat/sun creaw to prvotect thew

$vom the suw.
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Drmkihg water

we ave vunning Forest School on 3 School Site and the childven ave asked to bring a bottle of water daily.
The childven will be allowed to bring it to their Forest School Session and leave in 3 designated aved, but
the children will also be allowed access to 90 and get it 3t all times W they want to (School such close
Proximity). Following the policy in School, children will be able to drink theiv water s fvequently as they
like. 1§ @ child has no water left they will be able to ¢ain pevwission to go back nto School to ve-Fill, and
any child without 3 bottle of water can use the water fountains in school providing they inforwm an adult.
They will be gble to dccess the School the Same way 33 they can fov toileting. Drinking water in Sowme cases
way also be a\read\j available n the Sorest de?ewdihg own the activities,

child protection and Equality

Safequarding procedure

At Hedchaw Junior, Hedchaw In§ant and Swettishawm ?V-\W\QY\j ouvr Saséeguavd‘\vxs lead 1S the headteacher,
Louise Jackson, and n her absence the deputy headtedcher, Emma Hunt. It 1S our vesponsibility as tedching
sta$§ and 3s adults to promptly veport any concerns to the Safequarding lead, just as we do within school.
All teaching stas§ will have had safequarding tvaining, and know the process to veport any concerns. It is
the vesponsibility of the Forest School leader to wmake volunteers awave of the appropriate way to vecovd
any safequarding concerns. This must be vecorded on the child protection form (whethevr it be 3 sevious
concern or 3 ‘niggling doubt’). These forms will be kept ™ the 'hedlth and safety toolbox'.

Dates, times, and 3@ context wust always be vecorded and Signed by the adult. No ledding questions can be
asked and 3dults wmust not prowmise to keep anything d Secvet. Ensuve that any notes that are wmade ave
disposed of by shredding thewm ov burning thew after writing thew up onto the forw. It i3 important that
any notes ave dccuvate. It IS not the vesponsibility of school staf§ to nvestigate welfare concerns (Such
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as by asking further questions to the child), or detevmine the truth o§ any disclosure ov allegation. For
wove information, pledse See the 'S;\%eguavd‘ma ?o\‘lc\j' on the school website,

confidentiality procedure

An electronic or manual vegister will be taken n the classroowm by the class tedcher befove entering the
Sorest aved. The Fovest School Leader will vecovd the wumber of childven present Sov that Forest School
session before going to the fovest aved. Any confidential documents, such as wedical information, will be
kept W School, 33 it 1S not necessary to keep 3ll information on the childven in the forest area when the
school is of Such close Proximity and 1s dccessible 1§ vequived.

Missing child procedure

Although unlikely 3s our forest dved 1S on the School Site, misSing childven must be veported to the front
office by sending a sensible child, wmaking a phone call to the School office, or having ‘tools down' to spave
an adult. Adults and childven must communicate wheve they dve (eq 1§ @ child goes to the toilet, ov to get
Sowme water), to avoid any unnecessary wovry. Requldr hedd counts can 3lso occur to wonitor the childven,

ivxcluding one 3t the end of the session when the childven 9ather avound the §$ive civcle,

Equal opportunities and inclusion w Forest School

we promote the Wwdividuality of all childven and adults rvespective of ethnicity, attadinment, dge,
disability, gender ov background. we want everybody to feel empowered and equally valued. Whevever
Possible dctivities can be 3adapted to nclude everyone and provide no barviers to learning. Information on
childven’s additional needs can be gatheved prior to the session, 3s well as the Forest School leader having
additional ideds to differentiate dctivities is vequived

Behaviour and anti-bullying policy

During the §irst Forest School session, the children will discuss and agree on their ‘Sovest vules' veqarding
vespect, Suppovting one another, and behaviour. we will approach the subject of ‘bullying’ and discuss it
Positively through the importance of kindness helping one another, and sharing. The children will be
veminded of these vules and dgvee to follow thew 3t the beginning of each Forest School session. we want
everyone to feel safe, happy, and comfortable. Any behaviours that jeopardise the hedlth, safety and well-
being of others will be vecovded by the Forest School ledder, veported to the heddtedcher, and ve-

congidered for joining tw with Fovest School.
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use of Photographs

Each child on entry will have been given 3 consent slip for Forest School participation which ncludes

consent to shave Photos and videos on the website socidl wmedid, or tn the newspaper. This wmust be

checked to ensure that we have permission fov the children, and whether ov not we have consent to Shave

Photos and videos. Photos wust ownly be taken on the School ipads or cameras.

Pavental consent and agreewent

Pavents will be given information all about Fovest School to help ¢din interest, excitement, and promote

the Forest School ethos. This forw will be attached to the consent form, The wformation form will

Mclude examples of the dctivities that way be tncluded w theivr Forest School Programme, So that theve

are no Suvprises to pavents. The Forest School instagram Page: fovestschool wwat and the school websites

will be veqularly updated to help engdge parents and promote the benefits of Forest School throughout the

yeavr. An example of the pavent nformation form that edch pavent wust veceive i§ displayed below:

7
- N

Ewily Riddington is 4 Level 3 Forest. School Legder and qualified tedaher, She
his boer swifloyed by west Norfolk Acddemy Trust to bring an exstiing wew
bedohing 37Frodch 0 our Schools. She will be delivering Forest Sehool 4o the
\muwuwmwm,ummmm

/ meww\

sessiovs will depord ow the

®  Explo¥ing the vatursl onvivommont,
throush thei sovss of “awe gid
weder’

*  Teweiopieg @ Felstiownship with the
e DRmEnE wWhete childres wish to
1BaFe how £0 wurdare Fed mindge
the wateral eevivowment,

o Building dews and obher skructures
20 en¥ich Lhei¥ agmos dnd
Tnaaiiative pliy.

*  Fires gnd eooking ow 8 campire,

*  Mpturyl erafts

*  wsing £00ls, Suoh 35 kwives aed
=

* SeGVERgEr huwis oind adventure,

* TRdm gawes

* Dow awd sheleer buildivg,

*  Geasowd| aobivigies.

*  Sboryboliieg, wsivg the watural
world o ongble storios to cowe to

S g

Fovest School 15 @ uwique Snd insPiradiond] earnivg Process where
chiildren can develog their self-worth whils snriching all areas of their
\earwing im @ veal-life contexd I£ 35 @ Process that children are frivileged
o be 3 park of | whers they use the dburdl seevonment b deepen Eheir
ledrning and tgke the tivee bhey weed £o reflect gud be esgived 1835 2
handS-an ledfning sxperionoe, feriondlised for cach ohild and motivited
by their inberests and passions. we believe that developing emotional
intelligence Self-esteem and Social Skills are the key Foundations that 3
Pevsow wesds gnd bivee i3 bdkew bo develop these, During Fovest School,
childran will Be motivated 2ind fol emfowetsd 4o join in with rew
experiences. They can choose £o Farkicipate in ackivities that challenge
Hheir individual A5pivation in wiys that they l=arm best. In Forest
Sehool, children wil] develog gn understanding and coweection with the
watural world 3FFrecidting the rurdl Surroundivgs that we live in. The
children will have opportunities bo work with £ools, Play, explove, and
\earn the boundaries of behaviour by wiandying Fisks,

Wik clobhes such 35 jo4ging
Pobtoms gnd 3 Jumper
Erleves hat
SPErE SECES
old 4rgivers or wellies

To jain s on our
@ FERIAG JOWFR,
plesze follow

Instagram: forestschool_writ

ore "<

o our Schoo| websites,

Loed Fied wiove inkorwadion { Tor more information flease See }

Miss Tiddingion,

Thiz ould iwelude;

wWaksrprook Xousers would

) also be Fardastic 1§ you are
— _}_—2 able &0 include Ehese,
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& iwi

Forest School /jf* Forest School Pavental consent Forwm

child's nawe

School (Pledse tick)

| do | do wot

&ive consent for
iy child o
participate n
Forest School

Rewinder: we will be outdoors in
alwost all weathers so please provide
your child with 3 "Forest School kit'
of old clothes to ensure they ave
dvessed appropvidtely.

This could include;

wave clothes Such 35 jogaing bottows
and 3 juwyper

1/! > o Ji

| do | do wot CHEER s
) \ A spare socks

Hedcham Hedeham Snetticham e trainers or wellies
Juwior Infant Primary wateryroof trousers would 2lso be

&ive consent for wy fantastic 1§ you ave able to include
child's Photo ov video these.

o be shaved on the 18359 o Ples,
website, socidl wedia, © the coe hd tiy
Year group/class or in the newspaper Mo"‘fay = lof, ice p, "
Cmbe,”

Travelling o Forest School

childven from Heacham Junior School will be collected Svom theiv classvooms and walked out to the
woodland, childven §vom Heachawm n§ant School will be wet at theiv school and walked around to the Juniov
school (see visk assesswment §ov walking to School W the 3ppendix). childven at Swettisham Primary School
will be driven to Hedchaw Junior i Swithdon High School's wminibus. This bus will be driven by Darven wing
(Swettisham cavetaker/ qualified mintbus driver). In his absence other acadew\\, dvivers can be contacted. (§
the bus becomes unavailable, the school o§fice can try calling Springwood High School and attempt to
bovvow their dcadewy wminibus. The children from Snettisham Primary will be met at the bus parking Space
W the dunior School car park, and walked dcvoss to the woodland.

D3ily operating procedure

Before the session
check enough adults ave present and the weathev 1S suitable.

Do a da‘.\\, visk assesswent of the fovest ared and vead the velevant dctivity specific visk

assesswents..
check the planning and wform 3dults.

Gather and set up any activity based vesources (including water/soap for hand washing, water to

extinguish $ive...etc).
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write down the number of childven present and any wedical vrequivements ov additiondl needs to

be aware of.
Ensuve childven have 3ll been to the toilet.

Get dvessed n 3ppropridte clothing (codts, waterproo§ trousers, gloves wellies or trainers,
Suncreaw hates..etc). Gather water bottles to tadke 1§ necessavy.

Beginning

walk to the Sorest aved and ve-cap the Sovest vules/promise to Sollow the vules..

Gather dround the five civcle for the session Stimulus (3 letter, 3 gift...etc) and discuss ideas.

Middle
child's choice.
TS Leader and adults to wodel FS activities for children to choose fvom (risks will be continually
assessed and appropriate dction will be taken to veduce or vewove any risks found).

End

Tidy up the forest aved, wmaking Sure everything goes back tidily into the Sheds wheve it belongs

(FS leader to check all tools have been veturned safely and ave in good working ovder).
Gathev avound the five civcle Sor @ stovy for @ veflection activity.

Go back to school and get chahged.

After the session

Shave any Photos on the FS instagram account/ Facebook page/ School website,
Add to children's topic books with their FS learning and add to FS journey h wmy sketchbook.
check fovr/dispose of ov vecycle any vubbish.

clean tools and wake Suve the veSources dre tidy ovganised and topped up (eq §irst aid kits, leqal

Papevwovrk etc...)

TS leader to evaluate and veflect on the session, waking plans for future Sessions based own the

childven's nterests and progression.
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